FWinc Code of Conduct

Funny Wonders Inc.
Community Interest Company
Company No: 06814964

. Purpose

Funny Wonders Inc. (FWinc), as an organisation, aims to provide opportunities for people to experience
and participate in creative arts in a supportive, safe environment. The purpose of these internal
guidelines is to ensure the FWinc Board of Directors and members and associates of FWinc are aware of

what constitutes acceptable and unacceptable behaviour when representing the organisation and
participating in its activities.

. Scope

This document has two parts. The first part (section 5) applies to the FWinc Board of Directors. The
second part (section 6) applies to all members and associates of FWinc.

. Definitions

A Code of Conduct is a set of guidelines for the FWinc Board of Directors regarding behaviour whilst
acting on the behalf of FWinc.

FWinc House Rules are a set of guidelines regarding behaviour which apply to all members and associates
of FWinc whilst acting on behalf of FWinc or during FWinc activities.

. Statement

All Directors are expected to honour the content and spirit of the following Code of Conduct and, as a
Director, embrace the responsibility of being an ambassador for FWinc at all times.

FWinc expect all of its members and associates to be aware of and abide by the House Rules.

. FWinc Board of Directors’ Code of Conduct

It is the responsibility of the FWinc Board of Directors to:

e be aware of the contents of the company’s governing document and the law as it applies to FWinc

e act within the governing document and the law

e act in the best interest of FWinc as a whole: consider what is best for the organisation and its
stakeholders and avoiding bringing FWinc into disrepute.

¢ manage conflicts of interest effectively: register, declare and resolve conflicts of interest

e only gain materially or financially if specifically authorised to do so

e respect confidentiality: understand what confidentiality means in practice for all members and
associates of FWinc, always adhere to the FWinc Data Protection & Confidentiality Policy and
follow the guidance provided
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have a sound and up-to-date knowledge of the Company and its environment: understand how
FWinc works and the environment in which it operates

have a sound and up-to-date knowledge of FWinc policies and procedures and review policies up
for re-adoption at Board of Directors meetings

attend all Board meetings and other appointments or give apologies: consider other ways of
engaging with the organisation if regularly unable to attend Board meetings

prepare fully for meetings and all work for the organisation: read papers, query anything you
don’t understand, think through issues in good time before meetings and be prepared to take into
account the views of others

actively engage in discussion, debate and voting in meetings: contribute positively, listen
carefully, challenge sensitively and avoid conflict

act jointly and accept a majority decision: make decisions collectively, stand by them and do not
act individually unless specifically authorised to do so

work considerately and respectfully with all: respect diversity, different roles and boundaries, and
avoid giving offence

6. FWinc House Rules

be polite

be kind

be considerate of those around you

respect other people and their opinions

listen

share

get involved

give things a go

tidy up after yourself and help clear up at the end of the activity/event
consider the topics of your conversations around younger members
fully commit to projects, classes and the organisation

be reliable

be an ambassador for Funny Wonders

inform a supervising adult if you are leaving the activity area
inform someone if you cannot attend an activity

interrupt anyone who is talking

be unkind in what you say or do

swear

gossip

shout or scream

make rude noises which may cause offence
steal

use your phone unless you have permission

say “l give up” or “l can’t do that”

make jokes which could cause alarm or offence

Zero Tolerance

on bullying or harassment
on physical or verbal aggression
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e on intimidation

e on the use of recreational drugs or consumption of alcohol during FWinc activities or turning up
under the influence of any of these

e on doing anything illegal - if you aren’t sure what this means, ask an adult

7. Implementation of the Code of Conduct & House Rules

All Directors on the Board of Directors will receive a copy of the Code of Conduct.

All adults in a supervisory or supporting role within FWinc will be made aware of the House Rules.
A copy of the House Rules will be put up at permanent premises used by FWinc and on the FWinc
website.

8. Responsibilities

It is the responsibility of the FWinc Policy Officer (FWincPO) to ensure all Directors receive a copy of the
Code of Conduct and a copy of the House Rules is on display at permanent FWinc premises and on the
FWinc website.

It is the responsibility of the supervising adult to ensure all activity participants are aware of the House
Rules.

9. Complaints

Complaints regarding the content of this Document or any other matter should follow the FWinc
Complaints Procedure outlined in the FWinc Complaints Policy.

10. Review

This document will be reviewed by the FWinc Board of Directors annually or as-and-when issues arise.

11. Document Policy

First version adopted April 2009
Readopted April 2010
Formatted April 2011
Readopted May 2011

Readopted Jan 2012

Readopted Jan 2013

Readopted March 2014
Readopted Jan 2015

Readopted June 2016
Readopted Jan 2017

Readopted Jan 2018

Readopted Jan 2019

Amended Jan-Aug 2020 (House Rules)
Readopted Aug 2020

Readopted Jan 2021
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Readopted Jan 2022
Readopted Jan 2023
Readopted Jan 2024
Readopted Jan 2025
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